b3t 7 185
2019 4E 3 A




ER/N

B 1 BT TE U 00T ettt ettt naeae 4
B 2 B BIVEBREE oottt ettt aeae 5
1 Microsoft EXCEl 0D/ =30 3 1/ ittt ettt s 5

2 Excel 7 BDEF 2 U T 4 LU et 5

3 ACEIVEX T2 N T T DD FR I c ettt ettt et eeae e 5

4 U LB DARATETE cveveeeeiereeeeereesteee ettt ettt ettt b sttt eb st a st et annens 5
B B B EHERT T oottt ettt e et e te et teeteere et 6
L AT TS B ettt 6
(1) ATTIEHE oottt bttt ee 6

(2) FIRI ottt ettt ettt ettt ettt b et a bt eneaas 8

(3) R TE ettt ettt bttt ettt s et e et a et s s e 8

(4) TITHIAE ettt 8

(5) BRI S = B ASTB e 8

(6) BRI S = R 2Y B REIA oo 9

(7) T ettt ettt ettt aee 9

2 BRI S B ettt 10
(1) ATTTEE oottt ettt ettt ettt ne 10

(2) S 1 21 1| OO OO OO OO OO OO U U U OO TUR SR UOERORRRRO 10

(3) TR vttt ettt ettt ettt ettt ettt et ettt ettt ettt e st e te bt eaesenas 11

(4) THETE ettt ettt ettt ettt ettt ettt ettt ettt anenaeas 11

(5) R TF ettt ettt ettt ettt et et et et te bt aeenens 11

(6) ATTNZRDHIBR oottt 12

3 T DMIBERE <ottt sa e ebe s 12
(1) ATTHIBRISETIEITA R oo 12

(2) T I BUITHR oottt 13

(3) BT T TEIEAT FT ATIATRESCTRE oo, 13

4 TR T ottt ettt aeaee 14
AT BEVETTA R oottt ettt aeaene 15
T BEIBUEITRR oottt et et ettt et e ettt e et et e et eete et e eaeereeaeennas 15
(1) FIRI L 72U NIZEZ AT e 15

(2) FIRII ottt ettt ettt ettt ettt ettt ettt et ae st nnnenas 17

2 S 1 11| IS OO OO OO O U RO EREUUURRUURRO 18
(1) FIRI U 72U IZE B BB e 18

(2) FIRI ottt ettt ettt ettt ettt ettt ettt annenas 20



5=
1
2
3
4
5

TEE T oottt ettt ettt ettt ettt araeae 22
TE =& —A FDOFIHIZ DU N Tt 22
TETHT SC T A KUZDUN T ittt 22
FEEDBUTRIZOUN T ittt ettt ettt s et v 22
TT— A BT ETHULITIE oo 22
AT TEIT DUV T ittt ettt ettt s et 23



1= XIUHIC

MISAMKHEEERY — L (BABE, Y — b)) ] LiE, <AIEA>DIRH[AV AT A
HAORMEEE (#HiiX) ZElRT 5 Y —1 T,

BEAROFUEYED ] EB L OFHUHOME N EZ X5, <AHHEA>DIRIAV A
T DTS LT IRIAMKAEE 2 R — VAR L E LTz,

VL X0 HIRI SN D IRIAMRHEEZ RV & | E R L BIRIAMBEL 24T /20 E
R

AFIHBAELZ THERWZEE FOY— & TIERALZ S0,



o 2 & Eh{EBRBE
PUTFICHEY — A2 FITT 5 5 2 TOBERBIZ R LET,

1 Microsoft Excel D/3— g
Microsoft Excel2016 (32 By MRFS L TN 64 B> M) DOHENMERTHETT,
Microsoft Excel2013 LARD/N—7 3 > 12000, 2003, 2007, 2010 (32 B> MRE
JU64 By M), 2013 (32 By MRIBLU64 By M) I 1E, BWERES T,
Microsoft Excel2013 LARTD/N— 3 v & THEHA O BEERIL, RIAKEEER > —L
(FIiMRE) Ver2.8 & ZHIH < 7230,
X IRAMKEEEAY —/v (FIREEEE) Ver2. 8 1%, Microsoft Excel2010 38 L T8 2013 @ 64 £ |k
WRDBREE T Tld, BERIGIN L 72 572D THEELIZE W,

2 Excelv7umdtFX=2UT 4L

~ 7L CRET 2 MENRH Y £, EIEL Microsoft Excel D/ 3—7 =
WZEoTRRL0, TEE @ Excel v7 B OFRELLHFIE)] IHEVWREL TS
W, BB, ELSEHESINTORWEEITEEET, =7 —RRRINDIGERH Y
EJcaN
3 ActiveX 2 b — VDR E

ActiveX 2 b — L Z AN L CEBIT2XLERH Y £4, &iEIL Microsoft
Excel D/X— g ko TR D7D, TEE2 @ ActiveX 22 hr— LOFRELET
Tk ICHEDWEREL T EE N, 2B, ELLEESINTWARWGEITEIEET, =
T—MRRENDGERHY £7,

4 TV EDOREARTE

TV U ORAREN ETFEADOETHE 10mmbL FICHESNTWALERDH D £
T, 1 & TH 10mm M I AR EMIT/R>TND & IREAERDHE N 4L THIR S
NTLEWY, FFEMIREL L T TERIRDIGANH Y £7,

FHML (BSE ZEEFEH 4 RKARECOVT] 2ITZRIEIN,



55 3 & PREERL A

Y —ViZiE, AN LEERNEEZOEEHRIT S “ERIFR” EiEL ., FTONEZL
ﬁﬁbf%%\ﬁﬁﬁﬁ%%ﬂbfik%f@ﬁ?é“—%mﬁ”%%ﬁﬁwi?oW@
BUEIRI” BERETIXTICAD = R E2RMM L, “—FGFEIR” #ERE CIT LIS —FEHIR > — b &

ML ET,

1

ASje—F

Ay — b EFEIEBIEIRIEERE TH WD T O — hD Z & T,

| YYYY!MMIDDEfﬁ)\I‘ |®

i i - E .“ _ ROy - I OABERETS Ver30
RIAMKEEE (BE)ERY—IL P

F B g o

ERiEAEF (15 FE)

2)

FEEEF5E) YoWERTED L AMETETS

EET ‘ [ w o |

EREAN(HE- BT I TA AR,

H)TEET TR CEAATETT .

bl g e

HEEEH ik 88
I
Om[ON

BERAN T RA(30F)

BEIAETRS (30ZF)

Q@

\|>E.i1)#t HE OBEES (A DEADGEN,

bl 3R

EeYhTREIE L. PR 2O FLh I ALIT.
f: B AR F DO MLET .

RN T KA (T

HORFREELHLAEI hTREEAIK AL,

ESTh RS R AE A ATA K A

N
(11)
cEE A EERa (e | (12) GREHIS ).
susst—rzzaiouko | (13) ‘mnnyﬁx-ﬂwam-:uﬂ r—
ZEF GIET) 14) FETAL

ﬁb— EERIS—F~ig

A HPEE— R — BT B

—FEENRL —H SR SR RO -t~ s, TRAAREEEIIRT S

B na| 2 (35) SRl [@),

[Z{ERRE]
1. {BREN&
- ANEBIZAAE, tREFEEL TERPR AL EF P s e T iRARRISFERIZNE 1. TR, ANOE LA DA T TN, IS5 -HIIRESEREEINET.
= HENRIE — ORERFEIEL TENRILLL whS1d. ~$EERl — FOENRIEEHIED ET—HENRE— MBS FR IRALER T 208 T AN —MIRERACENE T,

{(—HERE— HORE RN EEAD

2. —3EENk

(EHHE

s AN = HETANBABICAIHET—RENRIE — b JENIA A E T4 208 T, ~EERE - FOESHERICERAnE T, (ANL - M OME HHERShER A
- —HENRE — I THRR IR 2 ER L TE A DLE S, M A P ol s ThER T,

bt 1 9

UHENCREAND L, TANAEORRR RS EE T S8 T EELLERBD A NS Biah e,

(BENRIAE

SN COEANL, T FEED b, T RENRLRALFIR T ST SELIRAMISER R £ .

DIEsmHE]
HADL =TI EEELTOOE —&~— AHIFIRTE E A (BT ORENEESO TLEL . Rl F OIS -0 T D iy
— e — FDRET DA, S & T IFRTRE T .

(1) ANEH
ANEREF =y 7RAREZLTICEELET, b, LEOHEHE %22 LIk

RETT 2, @FalRs, FHEESHELEZERLLET,

<HRIMEFHEF~DOHIFHA >

HE | AER Hrgk | FEX ANBEDOTF = v 7 NE e

@® KR 8 H A - “yyyy/mn/dd” OB THDHZ L,

BIRIAL S

@ GREERI4 |15 | XS :é;;;iiéiﬁéi;;ﬁiif?iﬁi;i\y L S RIEBIRER] (974 -

Les T #MTE) ETAT

® w4 |15 | XTI | - 15XTFLUATHD Z &, “RE” T HEERT 1%

CBATXFRFENTNRN T &, o




HE | ANEA Higk | &KX ANEDF = v 7 NG ik
BZIA
@ TE4FE H - | Ty, T TP ) T2 ofth) | T2 o @R
ThdHZ L,
G ] JiE e - 7 e HEFThDHI L,
c THILINTH D Z &,
« F—/L 0 TR\ &,
® PR GA 4 % | 8 BT HFThDH L,
() c SHILUINTH D Z &,
s O TRz &,
) FREF (1)) | 3 By HFETHDLI L,
- SHLINTH D Z &,
e - XEs | - TO) T2l ThoHZ & FH T LRI
© BZHA 30 pa=il s ADHRER TR THDH Z &, VL RS, 2%
- BOMFLUNTHD Z &, . .
nTRA e EER, PaThsoy, | VXTERTIRTD
(REIZ=T—) WS FIREZ R AT, T3
| BEBMNEFRADANSNIG: | 2 ppsie (3) pzmAn
BlE. A1EhTnwaZ &,
I SHIEA D ASI AT HE
TR AL TLIEE N,
BZEA 30 | X5 | - BOXFLINTH D Z &, 7l E 1T E T
CBITXFERETER TRV L,
e 4 WAT TN E EN 2 L R
T -UN
) TR 30 pac2 s ADHRER TR THDH Z &, VL RS, 2%
¢ 30i$uljﬂf§)é:ko — N
HF K4 eIt R ChD o b 1 CFE ATy b TS
(REIZ=T—) SRR TR, T3
F SERBABEERA B AN ST | 2 pmmie (3) smB00
A, ABEhTnbZ L,
F. RIS AT THE
TR AZRLTLIEE N,
® SR A 30 A s 3O0XTFUNTHD Z &, A 1R AT
W4, CBATICERNEEN TN L 7
® EERE 10~ | B BFERIIANATOBRANSINT | {5 EE B TA
WaHZ L,
13
AT U EFEEL10~11XFT
HHT L,
@ R 50 | XTI | - BOXTFUNTHL Z L, EEE1LTENT
5




<HEHASIEE >

EE | ASEBE | Ak | B ANEDF = v 7 R {5
® FIRES | 2 By c1~500%ATHD = &
@® Mok 3 oy 1 ~9 9 9D#ETHSL L

(2) FRl

WM AEEELT B A2 %2 70 v 7358 ANFRHOF = v 7 03MToivE
T, Tz I TE2T—NRTIILL FOMRA v —URE RS, NTv) %25
T2 LT, FBESNEEEYOHIRIA TORET, HEBEESTWORNG
Al TEIRI) A& 27Uy 7R BB “17 ICREINET,

wmAfRES (BE) Fv-I

fe} MEARESIE 2 HEABILET. £SLLTTH 2

L) I LN

(3) &A%
MRTE) RE2 %7 Vw7 FTHEUTORA v E—URERINEEIREINE
j—o
WAKES (B2 ERY-IL <
(6‘» FAKES (B25) Y- LEEELELE.
(4) #HHk

k) A2 %27 ) v 7T 5L UTOMRA vy E—URNFERE, TV %
BIRTHZ LT, AN —NMANLEETOHEAONENZ VT SNET,
FAEES (BE) emy-IL

& > -romELEFSVET. S3LLTTH 2

| [ELY) I LILVR(N)

(5) —HHFEIRI> — k~En
[—FEERS — b ~BIN) RE %27V v 7558 ANFEOTF = v 7 M Th
. F= o712 T2T—=0BRF UL —FEHIB > — N OZEHOF Tl b/ S WEFD
TIZ, ANV —FORNFEZa— L, BIILEBHELZLUTOA v E—JIZTERRL




FT., FOBE, AN —FORNRIZZ VT SN ERA,

WA RES (BE) FRV-I >

@I EE (1) [SamUELE.

—HEER S — M2 FE LR WA

PTFO=T—AvtE—UNERINET,

ARES (BE) FRY-IL

@ —EER Y- MNIEMT IZaDTHATELZEA.

=

(6) —HEHIRIS — b7 HFGHA

[—FEHIRS — R B FtA ] RE 7Y v 745, LLFOWRA v E—IUN
For &, NIV 2@8RT 52 L ¢, HIREE CHEE L& 5O—fEHR > — N0
1Tmes, WEZ AV —RMZabv—LEd, ZOE, AN —hFORNEIZZ VT &

NTLE I IZODEEPLETT,

FARES (25 FRv-IL

@ BREODAND V- FOABREERINITHIELLTTH ?

2y I

LLAIN)

(7) #¥&71

&eT) R %7V 7308 UTOWREA vy E—URRRS, NIV %

BIRTHZ LT, V—akTLET,

FARES () FRV-IL

[ELy) I

@x Y- LEETLES. £ZLVTEH 2

worNy |

(B TT DHNRAFE L TORWDIES
2RGS0 E 9PN TEET,)

WO Excel OR¥EEL LT, BFEEZDIK

Microsoft Excel

ZRFLEIH?

! TBACGESERY )L () xlsm' OZEEARAS

| meLauw

x

Fvoen

9



2 — GRS — b
—FEEIR > — N X EIC—FERIRBERE THWA TRIO > — FD Z & TT,
XMF@I@CD @I P6 T<IRIAMKEHE~OTIHA > ] ORO~WIZHIGELTWET,

(1) AJJHH
BIMKIEE~OHFHEAIZOWTIIAN Y — LR TY, 2L, RimELD
b3 2720, Dag] W] HREA T 2RV 72HE (O~®) (250 TE, %&idd
5 W) N2 &)y 7 LB TRWE IMETHZ LN TEE A,

HRIMEFE~OFITIHA >

ANN>— b EJFE—
<HIEHANSHEE >
mHFE | AJJHEH Higg | &KX ANGED T = v 7 NE ik
® x4 1 XA | 1Oy Tx ) T2el) ThD 2k T RN
® Fekk 3 e c1~99 9DHPHATHL = &
(2) —FEFIR

[%R] iz “O” 20 2HREEONEZ, Tnth K] MTHReELx
BB FIRIL £, T—H5FR) RZ 22 U v 7325 & FRS 5% & AR
FTLUTFOMRA v =V BNRRS, R 2270 v 35 LHBMSVET, K
B8] MAZEAOLEIT 1AL LTHIB S ET,

FARES (828 FRY-I

) [FRAKRESIZEABILET. S3LLWTIH ?

- HIBESE : 12 3%
EIBTES : 42 61X
EIRTES : 10F 13X
& F: 1o

[ZLY) I LLVE(N)

10




(3)

(4)

(5)

—EICHIRS 2 HEOEN 2 1L EERD e, A=V UL FUICERLE
N 2572, UTDOL I ICEFORIERA v —VICFRENET,

FAKES (B25) FRU-IL

Y ) ERARTBESIZEBILRT. L5LLWTFH ?

SHEA@ITOE. SR [ 21 DH

[FL) | LLR(N)

LTS

MRS BT o 7e i, BE D] B] UKEA] Z2BRVWIZEBIZOWT
X707 7 B hoTEY, METERNVEITR-sTnET, IRE A¥ %
7V v FHIET, KV OEBE bREMRRZIKEIZZRY £, ZoREBTIIEZE
T8 ThHeE)] REZUBIO MRE] RE VLSO RE AIMEHTE A, FIZ
THEHAT (T RF 2270 v LT, ANNERMESICHR Z FEhii4 5 24
ERHD ET,

KEEX B5E IEFEEH 1 ar—&~—X L OFHIZSWT] 23K

XN,

TE

RERZ 27 ) w7 LIIRENS, @H OREBIZEDLGEICZ ) v 7 TR~
VTHY, THEE] AREE 7V v LERICANSEOF = v 703 fThbhvES, =
F—NRTIELLTDOA v —URFEREINET,

FaEs (23 FmY-Ib x

101 F-SFFIvINE=ICERTLELE

RATF
Mrfr) RE &) v THLUTOAyE—URERINEESRESNLE
_g—

wAfEEE (28) FY-IL >

& =o0m= @ env-LEEELALE

11



(6) AJTHEDHIER
—FEEIR S — M FEICH D TATINEDHIER] RE %22 ) v 7358 LT
DIERA v B —VRFRSN, [TV 227V v 7352 LT, [HR] licX x5
FT-EEONEZHIFRL £,

FAfRTES (25 Y-

/@ HEOELC I FEESNEESEARLET. ESLLTTH ?
T apEs: 5=

ERIESE : 7¥
EBEE : oF

v | weam |

—EICHIBRT DTEEDOE N 2 1L LDl AvbE—V U RUICERLE
N5, UTOXIICAHDOIAMERA v —VICEREINET,

A REE (B8 FRY-I

R FEOENCTINRESNTESEAIRRLET. LBLLTTAH 2

(2]
a1

o

HIBRDSFERE S LD & HIBRS NI LL T O XS ICRRSET,

mARES (BF) FRY-)L bed

|0} —EEBl Y-S GfF) OF-FH8ikRshELE.
-

3 Z Ot
(1) AJHIRRSTFEAA K
HAGEATIMZ DWW, ATEERHICATISIFROT = v 7 %52 2 EREEL
ZEB, ANIFHOBLE T HL, LFOFIO X 512 ATJHIRR SO 40a B 2 7=
Al T M TOND LW ATIMO A ZEFELTWET, (AJJ—h: 10
0%, —fEFIRIS — bk : 8 B%LNDERTERIED &, BATMEN R D5E M
HoET,)

HH

AT]
UK
b R BE | 16 30
4, iy LI 123456785012345

) [0 —
&

B A A—

N 12345678001 235345
ULk




L, ATWRITES - SRR 1 XFEA T TS0, WA FRANE E

NTWDLEE, EITNREN TV THOANHIBRLFHE B2 25813 F v /=7
—r 70 E9,

(2)

T 7 — R R

AH—ro THIR K& 7V 78 T=§RRIIS — F~iBn) "2 27Uy
J W« —FEEIRS — b THEE) REZ 7 V) v VRRICANT =2 DF = v 7 3T7H
NET, T2y ZIlTxT—LRDELUTOFDE I T —2RAELLEFTOA
Iz BAIRISE T T — @2~ LET,

5 = E A

AR EF(LIF) EEREFLGHF)
12345678901 2345 12345678901 2345
4] 4]

HIEESEMN(HE-VAEIE TA D, HITEET-THRRA A AT ETT.

BRWAD T THIEN AT A J) Al RESC AR

Y — VT AN HRERLFOMBZ L FIORLET, ANROF = v 7 NEIZTHOD
T, T ABv—1h (1) AJEE <RIMEEE~OHTIHA>] ORE TS
BI7ZE0,

¥5 1234567890

#¥ ABCDEFGHI JKLMNOPQRSTUVWXY Z

HF TAUIFAXI At AR EFYTF NS X R N TR
VvILAEY2ITI LTI

)R

e ¥, . (xuxr ) =/

13



R
HAREA A =3 T &Y T,

fé;

HEAHBIAREAY AE—ZOHHRSBH -

> =

Exzs ~AmuRNE IRIARERE wiEi| L2 I
SExE =R ]

TS E = [T )
I TR F
a | =]

Wiopia S s AL, R & BT ) BOC EAREEY, | 3R Ei 30 T RACEE N, X MEFERARETT,

.._IEI

T S DM ESHTIRAZEN, &ﬂ@ﬂﬁl.%‘v—#&“lﬂl{f‘éb\

: T I 1
BEREEE HEEREEE
f B_i8 A

W EL WA 5T
HEATCREEOMITLT AL TIE, @A C), BB () D1v AR AL TIRAL S,

EEENE RN
| [

Kt

| TS
Gx+ 53

aF
R EED
i 4

HEMFLE  FronsEERE
IHAS AT RN EEN
CHYALHOTRED RN

B
I

WS AE TR
L]

,
E
¥

B AR S

B8 LT CHLAORIZLvABIT TSN, WAC)  F8E ) blvREEELTIR AL S,

BN

-

ST RREAREE —TUOMN

[0 E VN2

j:4.] B 5=

o ool

@

ale aia‘ﬁlﬁiﬁiﬁl

[BEoEEoRNE]

3 1 [ ] BTt 4]

Ed
=

| e R i i e
| BRI (o0 BER) | RIEE o 15 mst } Verdo

-..._.-._.._.._.._.._.._.._.._.._.._u;umm.._...._.._..-._..,_............_.._.._.._.

BR2ET | PEDEIE
FAER ’}}mamﬂtl\ ﬁmﬂig(ﬁﬁﬁﬂﬁﬂlﬁ) iﬁﬁm{fi(ﬁ$ﬁ¥'-}xﬂl!¥)
Pl 1515 i3 1) = [ ko] -
Il | FL T ] RECT l ‘ [
8 i ‘ [ E:d M
ﬁ B R oh T AR, JRIEE (74 ST O ACIEE Y, | S| Rk S0 TCRASRE, |
i : :
%5 — e
o EETELR G azl i R e T = GEOMIC ¥ v — s IBAEEN,
B|E . T 1 oy T T
3 g HENEEEEE - RN
EWEE =] hed I i 58
FE T 5 % T8
‘f_fﬂ 3 BB TR DR L X TS, BA ), 28 )bl ERALTTRAEEY,
DFe # ] | i ]
s P L PP PR
g & P
31 N
s °
g : ) 3 AT CEEE DMITITABIT TS, WA ), ¥8A ) bleREEALTIRAESY,
-l 7 T T T T 7
g Sl Lo L PP T PP
23
o = |E
& L T
= fMe| | L e
1 ; -ZEEODEMSHSELRLTERUEE. TRLELATETLLH R RRA R TER L AN T ERSEN.
f F -BREEREN-TE~ KA F X -RRAL P ) OED Rl 8 - OEEREIILET.
2 % -EREEFCRREACOTMAG LA SIS, RESOLOISERMEET doeathIRT,
R OB -PUENALFRCESE RS, OROMEISISTRRMEBET ST IEYET T T RS,
(SOBREREEEERDDIE L BRI TEUNRS RELEELLYET DT, RGIRELTI,
= M
AEA 200R
<HBIEASECHRANVEEELTHYMNEITENET, e
SEEEEALBEVBELBITET, BARHBORSEIE
TR
DRE 1TEREE

14




AT BRMENA K
AT TERAVRBEAIEICOWT, BE#RiEZ fL & LIZBIERAZR L 7, &
M7ZeT = v 7 FM-CHEERIINIL T35 3 3 BERERII) 2R L T 2E

1 BB

ERIERN &1k, A LTeNE Z 2O F RIS 28E T, AJ1>— MCHIBI L7z
WIHHONEEZ AL, BEERE LT TER) N2 o270 v 7358 HRIAKE
) & MRIASZIE GRFERIZIE) AJRAZAME GEFER=IE) ) »7Y v~
2l EiET,

(1) FIRlL72VWAEZ AT
O AJJv— b ~NEHEATIT T4

1. BIRILZWEE ODAAE LT EEW,
e -] RIAKIESE (BE)ERY—IL fj;;;ﬁ Vo3

ERTE (50T ] v-NERTTD  ATABEMETS

> el e

HIER@HAHE ROFIITADES. H)TERT TRRATRADTRETT.

15}1)& A DEREE( A0- AEADUA
EODTREHRE, FRE, ToE T YALLT,
J HADRATRENWEE AT LN OULLT,

HARFREEANLEEL. DTRSEL L.
D TRELSME L FRTLMEL
CRELIS-).

ZHEEAN T EA (INF)
THEEAEFES (300F)

[ esscemizsnowmo | (D |[wamvearnitemuz k. e
"y FHAL
CER (S0XF) (- 11,

A DRI AR — BN B, —fRENB —F DS EL OB EROREFL ANy —t By,  REREEENETS

ﬁﬁ’—m%—k«nl P ene—sncema | oo |:| EH] ENfl “:llﬁ

15



@ —HEHIR> — R BFOAT 571k

1. BHRRABRTZN—IEHIRIS — FOEIRIEZRZ AT LT FEV,

REOI-ILORTERFTD Ver30

e ] AKIEE (BE)Erly—IL o |

B
& ERBMERAT(SET) EEEAT(5KT) I-WEHTED  AhAseibRs
3 -
lg 2T 98
bt | I RBER (RS- R E CAAE R0, ErREBER G AATECT.
#zu8 |[DE8S T FEA 3
: M M
¥ |[pRRAD 7 BE o) 7
BEMARFTES 0XF) 1) BB oM @ FE(R A RICAAESN .
E2)HFIEBA RS, FRE. FALIXFEHOINET. _
3E3) RFEE REQRIXFEHIY NLE T,
CHREAD TRSE(0XF) | ) BFESeA DL . hF KB EANE SN,
& S SAEEG FATIADEEN
| |[ZHBARF RS Gox ) — .
e FEARIA IR TN %
i (@S S (o~ 1L D v ) |&) NAIVEADALTHRN T A ]\7‘]'?3‘}:) 3L 1-F304
ZIEPR (SO F) ° :;t':l:/ﬂ.
J | .
APMEE— EERIY - BT D, — 1BENRIY — b $0i5 0 L AR Y8 BLDBRH Tbadmacn,  OARRSEARITS

P pop—ram %‘-mu-‘,—m\sml el L’:]a ENRI “_Lg
=S —FEEIR> — b ~OBREFETHIE CE4T BIETA R 2 —FHE) 22K

2. [—FEHIRI  — F 0 OFA] RE VBT D) w7 LTLEEN,

REAV-LOABLRATD Ver3D

[ofs ] ] RAMKEEE (BE) RV —IL e |

B
= ERBME AT (15%3) EBEAT(5XT) Y-RERTID  AHABTHETS
;a %
» # T (8 koL 04
% E)RUHEB (FE-ATRITTANIERD,. E)"XE"-"THEFR @ AHTRET.
#afB |[DE&S BRAE® EETIER
: M ]
f BERANT RS (G0XT)
BERARFES 0RF) 1) B S aME EA(R <RI EADES .
E2) HFEBRRE. FRZ. TALIRFEHDVNLET. _
B RFKEAFACIXTFEHIUNLET.
CZHRBAD TRE(30XF) HO)BFESeAALERG ., HF KB AN,
< BS) hrEEa AR FATAHEZN
* CHRBARFTRS (30XF) (BEATS-).
# S
2 NS (10~ LD R ) |2)n{3:zt171l.t“u£!ﬁm§7 LEIY ST D, s;)tsiux
ZIERF (S0 F) l FeaovH
T
AAMEE~ EENRIY - AR I T B, —~ HEEDRL DRI E LEER A A Ay -k Ai A, | BARASEIRITS

e (] o R |,

P oms i

3. AvE—VEHEROLE NI 227V v 7 LTLIEE,

FAKESE (2F) FRY-IL

9 REOANY-FOASEABRINETHFAELLTTA ?

Fom | veame |

= NIV 22V v 7425 L8EDOANTIY— FORNENHIBRES L., FBE LZFIRIER D —
FEEIRS — F ONBEEFABLE T,
= Wz 270w 735E—4EHRY— b OFIALZ Y L TEET,

16




(2) HIkl

1. ERILIEVBRE AN LTS,
(o] |  RMKEEEBERY-L gl

B A
= ERBNEAT (15%3) EREEAT(5RE) Y-LEATIZ  ApABCHETS
B —
)g # T a8k
% SE)RUHY (FE-ATF)IETADIEZN. BE)TXE -THER @ AHTFRTT.
#afB |[DE&S Y EETIER
: M )
f BEBANT RS (0XT)
BEEMARFES (0NF) 1) B S aMEEA(R < -RIEADEZD.
HE2) HFEBA RS, FRE. TALIXTFEHIVNLET. _
M) RTKEAFACIXTFEHIUNET.
ZHBAAD T RS (30%F) Ea) BFEEeAALERG . HhF KEeANERN,
< ES) HFEBE 2ATER FATAHE 2N
* CHRBARTRS (30XF) (BEATS-).
L QAT (10~ L1258\ D ) Ii)pu::ztlm.tmhr!h. ~—
N FORI L 7o Wia A+ %,
S
AHAE S ISENRIY — AR BT B, — HSEIRIY — DD E LEEORIEE OBRIBEA AV -k At h s,  ARASEARITS

%!.’_m.&_,,\!’ é R —hA SR ;ﬂ D »:; H]ﬁll (T
SHBIL-WEEEZ AN L TLFEEN, 1~99 9K E CHEARRTT,

2. THIRI R&Z 270 w7 LTLEEN,

REAV-LOABLRATD Ver3D

[ofs ] ] RAMKEEE (BE) RV —IL e |

&
15 EREMERFT(STF) EBEERFUSETF) Y-LERTID AARBEHERT 2
;A ‘—
» ® T (L Ll
b | ) ROES (R E-RIF) & CADER0 E)RE - HER & ABTRET,
#HuEE ||DE&S ik & 88 FHEE | Bl
B
= A M
¥ | [pERAD T & ox )
BERARTERSE G02F) 1) BB aMEEE (R xRV EADES .
E2) HFEEE KA FRE. TACIRFLHI S NET. |
3) BFEE A1 XFEAo N ET.
IHRBMANTERS (30XF) SEA) BFEB A DLAIRG . HF KB EANEZD.
Z SE5) 5P €0 2ATLR ERTADERN
| |[cBART RS GoxF) (BEATS).
I RBE S (0~ LA D <) |5z)nn:ze17:|.tmu.-tu.. — —
SRR (S0RF) | R &2V v r4 %,
1

ANRBE— SR -k NE TS, ~ HEEIRIY —F DR IEE LAENRIEE QBB EA Y~k AR 325, m}{/
A _mams—rem L i D L;’llﬂ ENRIl "
SHEE AT TER) AZ w227V v 73258 BEIICKEEIZ 1 B EINET,

3. AvE—VEHEREOLE NI 227V v 7 LTLIEE,

FARES (BF) Y-

'Q“ MEARESIE 2 MAIBILET. £3LLTTA ?

[E35149) I LILAR(N)

= NI 227V v 735 EERREINTHMESFIRIL E9,
= Wiz 271Uy 7325L HMESYy L LET,

17




2 — FEFI
—EHIRIFERE L (X, TONRZ B L TRE, BENFZIERINL TE & CTHIRIY
HHERETT, BEFIEIZIIATI Y — FORNFEBERT D kL — SRR — R ONE
ZHEBHRE L CHBET D HIEO 2FENRH Y T3, PRI L THLNEZHIR LT
WAL, BLFICREET FIEOLER S TH S (2) “HIR” OAHFEL T ZS0,

(1) FIRIL72WRNER & B85
O ANv— bEFIH LU TEEST 5 5k

1. BELEWEBEDOAANZ LTIIEEN,
[ | O | RAMKERE (BR) RV gl

& ______ R —
& ERBMEAT(5XF) EBERT(5KF) I-LERTED  ApAGehET 3
B —
g # T el
i | T ROES (& RIFI E CADERD E)RG- HER @ AATETT.
Hame Fr & FEHH B8
S
2| [C O[O 6 L2
»
30.
& |[BERAD T EE GoxE) Q
EERARFTRS (30XF) ( ) SE1) HEE oME TE(x x-RIEAAEZN.
E2) 5B KA. FRE, TAIRTLHISNET, |
M) RTKEAFACIXTFEHIUNET.
CHBANTES (0XF) m S4) WFES A AL . 3 KEeADERAN.
z ) HFERR 2AEER EHTADESN
& | |znmART RS GoxF) [a>) (BEET).
| loams (o~ umbngo v O FEINAIVEADLTERD ¥ A,
i T i
CIEFR (S0 E) (@) Fehoy

AHAE S ISENRIY — AR BT B, — HSEIRIY — DD E LEEORIEE OBRIBEA AV -k At h s,  ARASEARITS

%!:-m-&—lv\im é —m-s—msml :: D L‘;;ﬂ mﬁll ||_|m

2. T—#EERIS — h~BN) REZ %7 ) v 27 LTLIZEN,

REAV-LOABLRATD Ver3D

[ofs ] ] RAMKEEE (BE) RV —IL e |

B
= ERBME AT (15%3) EBEAT(5XT) Y-RERTID  AHABTHETS
;a %
» # T (8 5oL 1
% E)RUHEB (FE-ATRITTANIERD,. E)"XE"-"THEFR @ AHTRET.
#afB |[DE&S BRAE® EETIER
: M ]
f BERANT RS (G0XT)
BEEMARFTES 0XF) 1) M oM e FA (X <R ICABEZ .
E2) HFEBARE. FRE. TACIRFEHOVNET. _
B RFKEAFACIXTFEHIUNLET.
IHRBMANTERS (30XF) HO)BFESeAALERG ., HF KB AN,
< BS) hrEEa AR FATAHEZN
* CHRBARFTRS (30XF) (BEATS-).
. |
TN = [EInsoveiHLTLRLWEEA. H)EEeIX
*?$5/%7U‘)7“§“50 Frhovl
] T
—~HEEDRIY — DO ELEEORIEE ORIBEAAY L At AL, | BARASEIRITS

P gmmrssna | 28 D L ENRI “_Lg

18




3. Avke—VEHEROL TOK] 27V vy 7 LTI,

mARES (B FRY-IL ol

0 B (1) ([GemLEli.

S—fGHIRY — FOZEN TV L IEEOT TR L/NEWESOIT~HERIZIEML £,

STENTWVWAHEBENLWERITIT T — A v —UNFERENET,

@ —FEFEIRI > — b ~EERET D TTik

1. RE] RF 27V o7 LTLEEN,
REL o)y IT 5,

—FEEIRIE —
FRERAFFT 458 MEFEERE o8 Ta U4, A
"HRIETICOEAL, TIRECEISED b [ EEIMTT S R T Zamei RECY— L OMEEREFTD
==
o EEE BiF
kst HERRA
HTEE (GOXF)
OB lyn g | poan  [RREEEETGsED) TEERT(5XT) . maew | T% 1 PEES D RO (A= AEAS L reae
EH ii)#_ﬁﬁ%ﬂ(s"éﬁ-ﬁh%)i?} FE)HET WA R A TET = =12 2 oo B | M@ 512)35,5 FEa. FEEIXFTEADVALIT. ) 3o) e
IR T, ()] B EFEREEALALHER. ATEEEL AR =
ENEAI HIFRTANVGELCRERLIS ).
i WEIAIE |73 P ER R B | 1zwser| 99.999.993) s Srbhd #3700 ELE
] ZI4ELF 1B | 5 2 b A E LZ34567 | 99,595,559 595 R L] Eq =]
El Z04ELE1E |73 P EE ke E Lg34567 | 9,590, 099)  oon Trkd #7009 FE =
E| -
5
B
7
8
9
10
11
12
18
14
15

SwmE LML o720, MRE) N2 27V vy 735 F TR g W) T

H| UAOIHEBARETHZ LT TE R o TWET,

2. BELEWEHHEZREL TLEEN,

—FEEIRI —
TREIRSVENT T o8, MEEERRE T Do Sal il IR T, BRI IMEE R A E I T TREMEEEEL TG0,
PHENCOFAA CHRECERED b T RERL RS TS R S TENRITEE T, T O — DB ERETS
e :
| e Ars | @we i
FimAaE EERRA
hTERE RUXF) FEE (3
B | |y | gmgg  [EREESEF05ET) EEERFUSET) = Eoem | T 131 )R ORI (30— DELALEAL, i
EH CE) B (HE |TFIITA R EET U EAATET = 1.2 23 D H | M [E2)88 B8L TAE FTEAOURLIT. e E
FICrERL T, (M FES)RFEEEAALIIE, DFTEEEL IR =
2B AREA TARCGER CRTER IS ),
L 0MFLAIE| 5 FEE e E 12F4567 [ 99,999,099 ooy aFbU #TOT EE e
H 04EIA18 |57 FER Lt WE | 12H5ET| 95,999,995 w89 Bk H3om #E =
] 0ELA1E (5 FFd s T 1ZE5AT [ 95,959,590 oo akbU H3¥O9 FE =
4 7
&
5 e S
§ Y.
7 1
g P |
9 . =
: LR DA E T 5.
11 —
12
13
14
15

HEEDOHEH ZRE L T 7EIW, ZZHOITICHTZICATITHZ &L AH
MEEX [BE58 ARFEE ab—&X—X MOFRIZONWT] ZI8BLIFEEN

£

19




3. [BEE] RZ %27 Vw7 LTLEIN,

—EEMR — — —
MRE N FE T o8 MEFEERE T oS TR T E ¥, RV ;2 7 ) P4 7 —d_ ZDO

TRENCOEANL, IR EEEDO . [~ R F T

5 | /

TR

~——
Bimlast ERERLA
. DS (G0ET) ——
' ; EFA5ET) EEERFUSET) y ES (31 EOBREE (24— DEAACKRL. E
m (MR B R te B2 T | LA TR T B2 lomne| BE2E | 5 g (norms R ET AL T, e
L, 7, [&)] ira) RFEEEAALIEL, ATESEANCEL, e
i34) 2R3 SR A TARC AR R TS 2),
1 ELALE| R - EE | il 1E34567) 99,999, 999 99w QEbd HIO9 FE =ep
2 EN4EIA 1B |77 M ER B Tl 1234567 99, 999, 599 bk & bY HIFOD & B ZEE
3 MELALE | TR F R kil il 1234567| 99,999,999 999 QEbY w00 FE =er
4 Enka Emy
5
[
—_ X A N - - N 7=
= E] A2 27V v 7 LIERICANGZEOT = v 7 MThivET,
N = >
4. AvE—VEHEROLE TOK] 270 v 7 LTLEIV,
RS (BF) Y- =
@) 7 rorrEmcETLALL
. S 23 ST S R e R
STy 7T T —RholGRITT T — A v —VRRRINET,
(2) FEIk
> >
1. FIRIL7ZWEEZBRORRIZ O] ZAHLTEIN,
—JEENRI —
MRE FALER T 58 AEFERRE TSR CoUE T, REE TR 2 FE T TREATFEEL T2 W
CRENCOEANL, R EEED b (BRI SLE R P A S TEIRITER T, WDV — L OPIRFEREE S
—
|- /s R
FmtasE FHERLA
an DIEE GUE) e
' ; SR REERT(152F) EEERT(5EF) . £ 1) RS (3= DEAACKLY L
g MR B GHRE e R EIZ T, | 1) R R LA TE T BE |nmwe| BREE | 5 | io)we sga mEE ELn LA T, ]
K FEAL T, [ 13 REREE AL I, NIREEA AL, =
§14) &R R TATK AL BRI S~
1 v EN4EIA LB |72 F B R B 1254567 [ 9. 999,959 L] Lo 3 LU e s ) #*E  =er
Z EO4EIALE | 5 3~ Ea il WE 1ZFA5E7 | 99,999,998 ) 899 QEbU #7009 FE B
2 EN4EIA LB |72 F B R B 1254567 [ 9. 999,959 L] Lo 3 LU e s ) #*E  =er
4 [-RuEd B
[
§ L= FIR L 72 W O i Sl
7 N < |
; | VZ OB TO) Z&RT 2,
F) N—
(LT, \ \
N -
2. HIRIL7EWEEZEOKEEZ AT LTI EEN,
—JEENRIE, —
NRE IR T o0, AEFERRETDOONETREICHYE ¥, FE ITEE A F I FLTRENTEREL TU5EL .
RSN ZOEANL, "HRECFEED b [ EERLA AR T S TERITEE T, IO — L OMEEFETS
s b -
o | HREIR | ﬁ wE ‘ ﬂ “ B’
FARIARTE EEELA
o & GO e —
Y ’ SRMEERT(15E) EBERT(53T) 8 £ 1310 b ORI 2 (A — DEAACERL, E
Y el Rl B i v e RS PR S s BE lomms| FEEE | 5 am ioriss WiEE mani i LA T, .
i FEAL, 7. (i) S WEREE L ALIEI, TS SR, 2
BA) e A T A AR R TS 1),
1 - EIMELA LB [52 FEd ksl & 1234567| 99,999,599 599 GFbU HFOw #E =
2 ZOMMIALE (73 P Fa B Wil 1E34 96T 99,999, 999 a9 QwbkU #ITOT EE =
3 BIMELALB (52 FEd hasd & 1234567 99,999,995 599 GEhbU HFOw #E =
4 [ by [l
5
8 S " ~ ~~
; ez ER L 72 O IR OB D
; | BIL tcss AT 5,
10 y — T e

20




3. [=8FHIRl] AFZ %27 ) vy 7 LTLEIWN
o
—IEENRLE —| S U
MREIASLEE T o8 MEAEREE TS we &Y >7 j— Do L TRENSEREL TR .
TS . . T—3 WEOY - L ONEERETS
E:\; —iZERl B
EFRI
o |ee e | paER
1 ZOL4EE1IR1E |57 k5 i g WiE 1284567 | 99,999,999 999 QFby HTO9 FE =8
014E1F 1B |# 7 b HE R FiE 1234 56T| B9, 999, 500 ki by HFon HE e
1 ZOl4E1H 1B |F 7 b Ha b Wil 1234967 | 99,999, 999 999 Doblo 700 EA =t
[k 3 ok 1

Sieoiool~aioion daiosios i

=SXRMNC TO) NAT Sh, BB T2 O%LaIX 1 e R LET,

4. AoE—VREROLE TOK] 27 v7 LTLKEIW,

FakES (B2 Fv-IL

.
=

st 2m

[ZY) I

MRAEESIEABILET. SS3LVWTTH 2

HBES : 18 13
HBES : 3F 11

voxmy |

= NIv) 2270 v 735 LFRINTZHEIBILET,
= Wz 270y 735 HMES Y BLLET,

21




5 0F {EEHHE

1 2 —&~— A ROFIHIZONT
=&AL EFATHE, BRELTHLIERST = v 7 FERERLTLE D,
TI7—DRREERVET, TOLEDANT—FTIE, a =& X=X MR TERNE
IHIRE L TWET, 2720, —HEHIRY— MZBWTIIREOFIEMEZEZE L T
E—& = FOHIRZ T TEY £ A,
—IEEIR S — M Ta bt —& X=X N FEMT 5561, LT OEEFEEZEHO
E. +RcEBREZLROER LT EE0,

XREICH (FEHM) Dar’ —&~—A hEAl

XEUAT (BEHm) Dar—&~N—R MIRH

S L L
TRE A FR T 28, MEFEIRRETOOEPTHE AUE T, REME I I 50 FLTREMSHEEL T,
TGN COEANL, "REEEEG L, - RER A AR T DI TENRITE E T REOY— L OMEERETD
LBz | Z = ‘ 'EEE 9 =~
FiRAHSE
DTS GOEF)
EnR . SREEEET 52T EEERAFUSET) Fis Euam | TE S B EE ORIFZE (24— 207
B 'l Oa v —75% SDRAER G BTN T SRR RASTET | gF (omms| T | 8 | o (12)8 8 $EL ZaRIXFL
HHERLL . ()] ER)RFEEEAALEER At
) 2B R TAACGEAL
1] O ZOl-ﬁilﬂnﬁ e ol 1y 1254567 | 99,999, 999 LL
2 14i5] T
......... QREIT I~ D |
.......... —Z MIOK : — ~
= @B Il ~D =2 b
1 — IENG
“— e’

XAy b FVERY) &X—R MIWLRZBEITBOTHEHA LRNTLZEW,

2 ] [ SCF YA RN T
Excel DFERIIOMIHE TIX AT —F: 10 0%] [FEHIFI— b : 8 5%]
ELTCOWET, ZRMERELTT S L, ANNENEE E G LRRSh D5
ERHYET, B LOBETHY T —% & LCEBER W=D, IR UIEERIC
EAEIRM SN E 9, Excel DFEETIIRLS T A AT LA DFEE LT, LTV A X%EK
LT HHREEZ LTWDEA BRETT,

3 FEHEZOHIRIZHONT
KY—=VOANEBIZOWTIE, @fzirs, FESELZEARL LET,

4 TT— A ob— LS ALTE
HEEY — L Excel <7 2 EINTWATZD, RENIE L ITHhILTu e

RHETHEZ L2V | L%@ﬁﬁﬂﬁﬂi“@iﬁbfoﬁb\%&f’ﬁ%ﬂ“éé::f—“?~7< yE—UN

22



FREN, BRICE > TUEI~7 aBNBEL RS R 2 EBHV 5,

Fro, HEY — L CIIEREMER Eo7c o, BERIC Enter ¥ —% 27 U v 7 L7ZKEOD
ERHMEAICREL, K TRICTICETAHELITR> Ty £7, PHEHRTT—
DHAEL, ~ 7 BNEELRRD ET L, Enter ¥—% 27V v 7 LTCRRZIERIZEME
L7 55 ERH0 £3, TOHEIEL Excel DA T v a VOFHMIRELY, FEE

ReBELTIESV,
IR AR 2L L E T,

T —RXvk—¥

FEAERIA

X7

< — Lt EEE >
FAITHFT T — 57121
TV =y a VERFELIIA TV b

DEHKRTT—TT,

~ 7 BORE - ActiveX =
Vb= L DOFENIE L L
R SN TVRWEEITH
ETDHZENHY ET,

[&E1 :Excel ¥ 7 0 OFRTELEE
Jitk) TEEF2 @ ActiveX =2 b1
—IVOREETEFLE) 2L,

ELSHRELTIEEN,

< — VLB >

FATRFT Z— 91

FTV s NEHEIT Vith T ey I
PREZRINTVETA,

~ 7 BOBRE - ActiveX =
Y=V DORREMNIELL
BE SN T ARWIGEITH
ETHZERHYET,

&1 :Excel ¥ 7 2 DR ELH
k) TERF2 @ ActiveX =2 b
—IVOREERTE] 251,

ELSRELTIZEN,

<HWIARZ 27V v 7 EE>

D75 [N 24»EHTT,]

@53 [Z7AVBR2PY EEA]
@FELTHET T — 91

FTV 2y NEBEIL Vith 7a v 7%
PREZRINTVERA,

V=i THE7 Y v 78
BUERL) TRRWHEIZ,
FflARZ &2 ) w7 LTz
RRCHEAE L ET,

V= EEET DEICIE. X7
VARV B a: R
DIBHED 7 7 A NE < FiEIZT
EEL T EEN,

<BD Excel 7 7 A N EFRR LI RE>

D9 [A Ty 7 AREHHHICH D F4
Ao

@FETHTT— 9

ATy 7 ARHHFMHICH Y EH A,

V= OEHE P AT IRE
(AL 2~ s T — Y v
DURBE LTV DAIREE) DR
12, Bl Excel v — My
DERDERELET,

HEDOAJJRRETIZ, 77 A 1LD
FrEPVEZ NI HiIc LTl
7ZEW,

ERRUADE T =D WREA ORE - BREICERT 2 FROLERH Y £7,
Excel v 7 mIZ TRIES LY —/L &) Ktk B SR A OBREL - BOEISEN T 55
B, T —OEHIEINETY, TOX 5 RGE. BRRSEHOmMKTY — VA2 FETT

DT EDPRTTIEE TR £,

5 RAREIZOWNT

Fil32 7Y o2 —ORAFE (Fih$T 5P CEITT Y X —KRIKTEE) M.
LEFEEDO—EBFHTHLY—NLOHREME (THR) LV HREWVWEE, LU REVWRAR

23




ERBEIN., 26% 1 KZAIRITE 3 X5 12T 570/ THIRIENE T, (&
CLARTEENINTWVAEA DAL
HIZEY — LD Excel EORKRHEBREITLLTDO LD TT,

[HizE]
$l2mm

1

1>
<> i 12;mm
12lnm !

E

i

¢1me

i hSnTHRMEN D581, V2 DRA% ETAEA 10mm BLFIZERE L TL
723V (G - BEOW S 2 EFICEIRT 5 720), BREEIZEHO SCF3 A H AR 72201
BETHITINTD, HONC—EHORARKEWEEIT, RBE~FHEEHHO £, A
BTHONITY U —ORARELZERE L TWE< L ITHERNET,

Uk

(B & k]

ER1 ~ I uORELEE
&EE2  ActiveX 22—/ )LORELE T S7IE

24



